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SPORTS AND COMMUNITY
FACILITIES
BOOKING FORM






BOOKING FORM – SPORTS AND
 COMMUNITY FACILITIES 

Location and Facility Requested:  …………………………………….


Organisation/Team		…………………………………………….					
				
Contact Name			…………………………………………....				

Address for Invoice/Payment

						…………………………………………….
						…………………………………………….
						…………………………………………….
						…………………………………………….

Post Code		…………………………………………….

Contact Telephone Number

Day / Evening …………………………………………….….

Mobile ………………………………….……………...…

E Mail ……………………………………….…………….



For Admin use: 
Doc Ver: 3-5-22
	FACILITY
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Does your group coach have a DBS check? (Please provide evidence) YES/NO

If No, it must be bought to your attention that the group coach/coaches must have a DBS check to be able to use the school facilities when coaching juniors (under 16)

Does your group have Public Liability Insurance? 

No booking can be accepted unless evidence of insurance has been provided to the school. 

End date :                                                  .

Do you have a qualified coach?  YES/NO

Are you affiliated to any governing body of sport? YES/NO

Please state…………………………………………………………………………………………….

Declaration

I the undersigned confirm that the information provided in this form is correct and that I have the relevant authority to make this booking request on behalf of my club/group and I agree on behalf of all players in my club/group team to abide by the rules and terms & conditions as supplied to me with my booking form.

Signature 	_______________________

Print Name	_______________________	           Date_____________

Notes
1. Please return the completed form to:
	
		Mr M Hancock
Ysgol Gymreag Ystalyfera
Heol Ynysydarren
Neath Port Talbot	
SA9 2DY
Email: hancockm32@hwbcymru.net 

2. When applying for a booking, payment must be made in advance.  
3. An invoice will be generated and emailed to you
4. Details of how to pay are included with the invoice
5. Bookings will normally be made on block bookings’ basis.  Single bookings will be subject to an additional charge.  However, sessions will not be refunded due to adverse weather conditions which are beyond the control of the school.




Ysgol Gymreag Ystalyfera Bro Dur
Terms and Conditions of Hiring
Sports and Community Facilities 



1	Personal Property

Ysgol Gymraeg Ystalyfera Bro Dur School shall not in any circumstances be liable for damage to or loss of any property, articles placed or left upon the premises / facilities by the Hirer or by persons attending the event, however such loss or damage may be caused.

2	Right to refuse Hire

Ysgol Gymraeg Ystalyfera Bro Dur School reserves the right to decline any application for hire.

3	Damage and Loss

Ysgol Gymraeg Ystalyfera Bro Dur School shall at its total discretion charge the hirer for the repair or restoration of all and any damage or loss, whether willful or accidental, to the facilities, building structure, articles and equipment, furniture and fittings during the hire period caused by the Hirer, customer or sub contractor, with such work being completed by a contractor appointed by the School 

4	Restrictions

4.1	It is the responsibility of the hirer to ensure that all those attending to ensure that there is no smoking on the premises at any time.

4.2	No pets, except Guide dogs for the blind, are permitted on school premises.

4.3 	Parking – If hiring the 2G pitch at Ysgol Gymraeg Ystalyfera, parking is not permitted on Glantwrch at any time. Parking to be arranged between hirer and school at time of booking. Parking is permitted in designated bays along Glan Yr Afon and in the two school car parks. Details of car parks and access routes are shown on the attached map.

5	Licenses

5.1	The Hirer shall comply with conditions contained in all licenses granted to the school by the licensing Justice in respect of the hired facilities, also with the provision of Public Health Acts, Local Bye-Laws.

5.2	The Hirer shall indemnify the school against all liability on account of any breach with 5.1. The Hirer shall pay the cost of all and any special license applications required by the use of the premises.

6	Indemnity

6.1	Personal Injury. The school accepts no liability for the personal injury of the hirer or persons attending any event on the school property, other than that where negligence on the part of the school is proven.

6.2	Hirer’s Equipment. The hirer shall not without the consent of the school use their own or third party equipment. When such equipment is used then it is the responsibility of the hirer or third party to maintain adequate insurance for third party public liability or personal accident risk. The school shall require a copy of the valid cover note for such insurance and will have the right to cancel any booking if not totally satisfied with the amount of cover. The school will not accept any liability against third party claims including personal injury arising from the use of the hirer’s or third party equipment or any loss or damage to such equipment whilst on school premises.

6.3	Fittings. Any proposed alterations and additions to the fittings for the purpose of the hirer must be agreed in principle at the time of booking and confirmed to the school not less than two weeks prior to the commencement of work and if sanctioned be carried out and reinstated by and at the expense of the hirer, and at his own risk, and with all necessary approvals from or by statutory undertakings.

6.4	School Equipment. The hirer shall not operate any of the school equipment without the consent of the school and will be charged for the services of a technician should the school not be satisfied with the competence of the operators supplied by the hirer.

6.5	Insurance. Where as a consequence of the proposed use by the Hirer the school’s premiums for fire and other insurance is increased then such increase will be charged to and paid by the hirer.

6.6	The surface and equipment. The hirer is responsible to check the surfaces and equipment prior to use to ensure it is safe.  The school maintains its site and it is regularly cleaned. However, objects may be thrown onto the facilities at any time. As the facilities are used constantly, equipment may get damaged without our knowledge.  The school accepts no liability for claims relating to the surface or objects on the surface of the all the facilities or any faulty equipment.

7.	Publicity
 
7.1	Unless written authority is provided by the school its name or logo is not to be used on any publicity material or press reports for non-school events 

7.2	No publicity may be affixed to any school buildings without prior consent of the school 

8.	Access to premises

8.1	The school reserves the right to refuse entry to its premises to any person without reason.

8.2	The school reserves the right to make additional charges on a quoted basis, where access for any 	reason is required outside of the premises’ normal hours of opening during, prior to, or after the event.

8.3 The Hirer must vacate the premises and remove all of their equipment by the time agreed with the school prior to the event-taking place. In the event of this not taking place the school will have the right to remove any and all such property, without liability, and recover all costs incurred from the Hirer.

9.	Cancellation or suspension
 
9.1	The school reserves the right to suspend prior to, or during the event in full or in part and clear the 	premises in the event of the hirer or those attending 	leading to a breach of any licenses or regulation 	affecting the operation of the premises or the purpose and nature of the event is not that as agreed.

9.2   	The school reserves the right to cancel any bookings or event if the Hirer becomes insolvent or enters 	into liquidation or receivership or is in arrears with any payment for previous bookings.

9.3          If the booking is cancelled less than 7 days before the booking, you will be charged in full.

9.4 	Failure to adhere to the parking arrangements for the 2G facility at Ysgol Ystalafera will result in cancellation of further bookings and loss of any monies paid. (see 4.3)

10.	Additional Terms

	Additional terms and conditions specified in the quotation, correspondence with the Hirer or as 	stated on Confirmation of Booking will form part of the contract.
11.	Force Majeure

	Every effort will be made by the school to carry out its part of the contract but its due performance is 	subject to cancellation or variation if it may be necessary as a result of its inability to secure labour, 	dispute, fire, flood, drought, legislation or other class (whether of the foregoing class of not) 	beyond the schools’ control. 

Signed _________________________________________ Date: ______________________________

Position: __________________________________________________________
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Adran Uwchradd, Ysgol Gymraeg Ystalyfera
Heol Ynysydarren, Ystalyfera, Castell-nedd Port Talbot, SA9 2DY.
(01639) 842129
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