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	Project No:  
	BY105186
	People affected / at risk of being harmed: (Include 3rd Parties) - Site Operatives, Site Management, Visitors & 3rd Parties
	SM, Site Operatives & Sub-Contractors



	No
	Hazards
	Possible Affects / Harm
	Pre-Control Risk Rating
	Required Controls
	Post Control Risk Rating

	
	
	
	High
	Medium
	Low
	
	High
	Medium
	Low

	
1.

	Smoking

	Potential Sources of Ignition

	
	
	L
	Off site smoking to be in a safe designated area away from the branch
Off site smoking to be in the street away from the branch entrance
	
	
	L

	2.
	Electrical installation
	Potential Sources of Ignition
	
	
	L
	Electrical contractor to ensure isolation of circuits as required

Electrical contractor to ensure isolation in place until commissioning can be undertaken

Access to Electrical Switchgear only permitted through issue of a Permit to Work - To be implemented by SM

	
	
	L

	3.
	Vents / Cooling systems
	Potential Sources of Ignition
	
	
	L
	Obstruction of vents and air circulating equipment to be strictly avoided to prevent overheating. SM to ensure this is undertaken
	
	
	L

	4.
	Electrical Work Equipment / Tools
	Potential Sources of Ignition
	
	
	L
	Electrical equipment to be unplugged / isolated when not in use - SM to ensure this is undertaken & included in induction

All Electrical tools / equipment to be PAT tested and in good condition - SM to check tools when arrive on site & regularly check tools/equipment throughout the job. Include within induction

Work equipment to undergo first use / weekly inspections to verify that it remains in good condition - SM to undertake checks

Only Electrical means of food preparation and heating is to be used, the use of Gas is not permitted - Use of existing microwaves etc.to be utilised on site or provided where required. SM to ensure no gas is used. To be included within the induction


	
	
	L

	5.
	Work Equipment – Consumables
	Potential Sources of Ignition
	
	
	L
	Ensure that all Work Equipment consumables remain in good condition and operate as intended – for example blunt cutting blades / drill bits can result in fire due to the build up of excessive heat - All operatives to inspect tools and equipment prior to use. Competent workforce only on site, this to be determined during induction process.
	
	
	

	6.
	Hot works - cutting, grinding & welding etc

	Potential Sources of Ignition
	
	
	L
	All Hot Works to be undertaken and controlled in accordance with an issued Permit to Work - SM to ensure permit to works are implemented & adhered to.

The pathway of generated heat / sparks is be assessed to identify fire risks with any specific controls needed detailed on the Permit to Work - Planning to be undertaken before any hot works is undertaken.

Fire extinguishers to be kept close to the work area when Hot Works are being undertaken- To be advised during permit to work process, and enforced by SM as required.

Fire checks are to be undertaken after the completion of the Hot Works inline with the requirements of the Permit to Work - As per the hot works permit, checks to be undertaken an hour after hot works

	
	
	L

	7.
	Workspace Heating
	Potential Sources of Ignition
	
	
	L
	If temporary heating is required the  use of Gas Heaters is not permitted - PM/SM to ensure all contractors are aware & none are on site & if so they are not used.

Where temporary Electrical Heating is used ensure that the load is not excessive relative to the available supply and that the heating elements are not near anything which could catch fire - Advice from electrical contractor if required. Do not use extension leads

Ensure free flowing air movement around Electrical Heating - To be checked by SM when on site
	
	
	L

	8.
	Arson
	Potential Sources of Ignition
	
	
	L
	Possibility of Arson has been considered and controlled accordingly - This area is not a high risk area, letterbox is self contained and sealed
	
	
	L

	9.
	Existing Building
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Confirm that there are no materials associated with the existing building which remain a concern in terms of being a fire hazard - No obviously combustible materials remaining on site that have not been identified to the best knowledge of the main contractor(Building is Grade II listed with unique historical features)
	
	
	L

	10
	Materials - solids
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Confirm that material storage areas have been identified which are away from sources of ignition - Site manager to agree storage areas on site.

Confirm that housekeeping will be maintained to a high standard- SM to ensure a high level of housekeeping. PM to liaise with staff to ensure they are content with cleanliness etc
	
	
	L

	11.
	Materials - liquids
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Flammable liquids are to be stored away from sources of ignition in metal containers - Any flammable liquids to be stored in their own metal containers

Confirm that housekeeping will be maintained to a high standard  - A final clean will be undertaken every night

Review whether the use of flammable liquids is absolutely necessary and substitute with non-flammable alternatives where possible  - To be identified in RAMS, use of alternative substances wherever possible

Ensure that the storage of petrol / diesel on-site is undertaken in a controlled and safe manner with volumes kept to a minimum  - No petrol/diesel planned requirements at this site, however if the situation arises minimum usage to be enforced, and the fuel to be stored in a self contained room/container
	
	
	L

	12.
	Flammable gases
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Flammable gases must only to be used in accordance with an issued Permit to Work - SM to enforce. Alternatives to be used where possible.

Flammable gases are to be stored in locked ventilated cages when not in use with volumes on site kept to a minimum - To be enforced as required

No flammable gases to be stored in the building over night - All flammable gases to be removed from site at the end of each shift
	
	
	L

	13.
	Kitchen facilities
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Ensure that kitchen equipment is kept clean e.g. crumbs removed from toaster  - End of shift clean to incorporate these items

Ensure that bins are emptied on a regular basis - End of shift clean to incorporate this
	
	
	L

	14.
	Waste / Rubbish
	Potential Sources of Combustible Material / Fuel
	
	
	L
	Ensure that waste / rubbish is kept away from the work area and placed in outside skips / removed  - This is to be stressed to all contractors when on site, via toolbox talks if required. End of shift clean to pick up any items missed

Ensure that all waste / rubbish is removed in a timely manner (hourly / daily etc) with excessive accumulations prevented  - On site labourer to incorporate this within their duties. All operatives to assist
	
	
	L

	15.
	Paper

	Potential Sources of Combustible Material / Fuel
	
	
	L
	Ensure that all paper is kept in the designated office - Primarily this will be the SM’s paperwork. Office area to be agreed with PM
	
	
	L

	16.
	Segregation
	Potential Sources of Combustible Material / Fuel
	
	
	L
	In general, ensure that there is sufficient segregation of material from potential sources of ignition - Due to the limited demolition works planned this will need to be monitored as an ongoing process.
	
	
	L

	17.
	Training / Communication
	Fire Safety Plan
	
	
	L
	The method of raising the alarm and associated emergency response shall be detailed during induction, including visitors, with understanding confirmed - SM to detail during induction
Two way radio communication with Branch Team will be in place during Trading Hours
	
	
	L

	18.
	Fire Plan
	Fire Safety Plan
	
	
	L
	A schematic fire plan(s) shall be developed with a copy kept on the site notice board(s) which show the locations of the fire alarms, fire extinguishers, emergency exits and assembly points etc Ensure sufficient thought and detail is captured for larger buildings which may have multiple floors and involve long distances to travel - Fire plan has been completed and should be displayed.

The names of fire marshals shall be displayed on the site notice board(s) - SM is the Fire Marshall, this shall be detailed on signage

	
	
	L

	19.
	Fire/Emergency Drill
	Fire Safety Plan
	
	
	L
	A fire drill shall be conducted at least once on each project. 
Longer projects shall have monthly Fire Drills - SM to implement

Records of Fire Drills should be kept on the Signing In / Out sheet (R930) with findings summarised within the Daily Site Diary - SM to implement
	
	
	L

	20.
	Fire Detection
	Fire Safety Plan
	
	
	L
	A fully coordinated / functioning means of fire detection shall be in place at all times - Electrical contractor to do some upgrade works to the system, however this will be maintained throughout the project
	
	
	L

	21.
	Fire Suppression
	Fire Safety Plan
	
	
	L
	A review of existing fire suppression within the building (e.g. sprinklers) shall have been undertaken - No existing sprinklers, gas etc
	
	
	L

	22.
	Raising the Alarm
	Fire Safety Plan
	
	
	L
	Existing Hard Wired Alarm remains serviceable throughout project - All fire alarm systems should be tested weekly 
· Wireless Operated Call Points to be in place on every lift of Scaffolding inc Roof
· Two way radio system will be in place with Branch Team during Trading Hours
	
	
	L

	23.
	Emergency Lighting
	Fire Safety Plan
	
	
	L
	Fully functioning means of emergency lighting must be in place at all times - Electrical contractors to ensure. SM to check
	
	
	L

	24.
	Fire Extinguishers
	Fire Safety Plan
	
	
	L
	All areas of the building must be within 30 metres of a fire extinguisher – these must be strategically placed on all levels in accordance with the types of fire which could foreseeably occur and be maintained accordingly - Utilise existing branch extinguishers
Fire Points to be in place for all lifts of Scaffolding & Roof level

	
	
	L

	25.
	Fire Escape Routes
	Fire Safety Plan
	
	
	L
	Confirm that there will be at least 2 separate escape routes from each floor / storey of the building when work is being undertaken  - Fire escapes are located at the main entrance and sign posted around the building. – 2nd Floor internally only has one means of escape

Confirm that the fire escape routes are sufficient to evacuate the building within 3 minutes - All ok, ensure areas are not blocked

Confirm that fire doors and escape routes will be kept clear at all times - Same as above, maintain clear escape routes

Confirm that the surface of the chosen fire escape routes are flat to prevent trips  - SM to monitor

Confirm that fire escapes must be clearly identified with photo luminescent signage - Existing Fire Signage is approved and illuminated to front entrance
	
	
	L

	26.
	Fire Assembly Points
	Fire Safety Plan
	
	
	L
	A suitable fire assembly point which is free from risk shall be chosen to which all persons shall proceed in an emergency – Muster Point is outside the Castle Hotel main entrance(approx. 100yds from the Branch)
	
	
	L

	27.
	First Aid Provision
	Fire Safety Plan
	
	
	L
	Fully stocked first aid boxes shall be maintained, be clearly identifiable and be kept in designated location(s) with the content inline with the risks associated with the site  - SM to check when Site set up arrives, a new order has been placed

A room / area where first aid treatment can be undertaken shall be identified  - SM to identify a room

The names of first aiders shall be kept on the site notice board(s) - To be implemented as required
	
	
	L

	28.
	Disabled Persons
	Fire Safety Plan
	
	
	L
	Likelihood of disabled persons attending site considered with provision for tailored emergency response in place – Low Likelihood
	
	
	L
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